
Staff Travel Fund

Department of Computer Science 

Application Form
1. Personal Details

	Title:      
	First name:      
	Family name:      

	Email:        

	Role:  Professor  Reader  Senior Lecturer  Lecturer   Research Associate 


	Please state any current Grants or Awards held:       


2. Proposal

	Name of conference:       

	Conference URL:      

	Location:       
	Date from:      
	To:       

	Are you presenting a PAPER?  
 Yes
 No
	Are you presenting a POSTER? 
 Yes
 No 

	If Yes to either, please attach your abstract AND documentation outlining acceptance of paper / poster for presentation.

	If No, please state your participation (please attach relevant documentation AND proof of registration): 
     

	Please state how your request is relevant to your research:

     .


3. Previous Awards

Please list any previous awards received from the Department for travel:

	Name of conference
	Location
	Date of application
	Amount received

	     
	     
	     

	     


4. Estimated Costs & Contributions
 

	Exchange Rate (if applicable - please use the www.xe.com currency converter):
	£1 =      

	Travel:  (please give details)      
	£      


	Total Travel:
	£      

	Accommodation:  No. of nights:       
Cost per night:      
	

	Total Accommodation:
	£      

	Conference Fee:      
	£      

	Subsistence:      
Total Subsistence:
	£      

	Other Expenses:
	£ 

	Total Estimated Expenses:
	£      

	Assured contributions (please give details where necessary): 
	

	Additional Departmental contribution (Please give details):
	£      

	Amounts assured from other organisations (please give source and amount):

Applicants are advised to apply to external bodies, where appropriate.
	£      

	Personal contribution:
	£      

	Total Assured Contributions:
	£      

	Amount Requested from Strategic Conference Fund:
	£     .00

	Contributions requested but not yet assured: 

Organisation applied to:
	Date of decision:  
	Amount requested:

	            
	                
	     

	Signature of applicant:
	Date:      


Please Note that for all members of staff who are Research Associates, Research Fellows, Research Assistants or Teaching Fellows are required to submit this form in addition to providing a letter of support from their Line Manager.

