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3.1.6	Late Submission of Coursework

	Where coursework is not submitted by a published deadline, the following 	penalties will apply:

1. The full allocated mark should be reduced by 5 percentage points for the first working day after the deadline for the submission of the coursework.

1. The mark will be reduced by a further 10 percentage points if the coursework is submitted during the following six days.

1. [bookmark: _GoBack]A mark of zero will be recorded for coursework submitted more than seven days after the deadline but before the end of the second week of third term.  Nevertheless, the assessment will be considered to be complete provided the coursework contains material that can be assessed.

1. Coursework submitted after solutions have been published will receive a mark of zero, and may not be formally marked, even when the coursework was submitted within seven days of the deadline.

1. In the case of dissertations and project reports submitted more than seven days late, the mark will be recorded as zero but the assessment would be considered to be complete

1. Where there are extenuating circumstances that have been recognised by the Board of Examiners or its representative, these penalties will not apply until the agreed extension period has been exceeded.

Guidance for students and staff: 

Students should formally notify tutors of any extenuating circumstances which may have affected their performance in examinations or other assessment and the extenuating circumstances procedures are set out in Appendix 13.  In some circumstances tutors may formally notify the Board of Examiners of extenuating circumstances when the task cannot be carried out by the student.

1. The form for student notification of extenuating circumstances is available from Appendix 14.

1. The form for tutor notification of extenuating circumstances is available from Appendix 15.


Appendices can be found at the following link:
http://www.ucl.ac.uk/ras/examiners/regulations_appendices 

